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Risk Assessment for: Vicars Cross Community Centre (VXCC)
Reason for Risk Assessment: To make sure people know what they need to do to maintain safety and reduce the spread of Covid-19 when hiring the centre. 
Venue: VXCC
Carried out by:  Jodie Ronan
Date of Assessment: 16th Feb 2021 (Updated: 09/04/2021)
Version: 3
Please note: This risk assessment was carried out in line with Government and Public Health guidance that was available to date and may require further update if guidance were to change. 

It is the responsibility of the hirer of VXCC to follow this risk assessment and share the contents therein with those who attend their session. This is to ensure everyone is aware of the guidance that needs to be followed during the hire. If you have any questions about this risk assessment, please speak to Jodie Ronan - Centre Manager in advance of your event as staff may not be on site to assist on the day of your booking. 

If you produce your own risk assessment specifically for your session held at VXCC, please share this with the Centre Manager in advance of your booking date.

VXCC management has the right to suspend or cancel sessions (in line with Conditions of Hire) if sessions are not following Covid-19 safe guidance.
	Hazard
	Risk

H M L 
	Persons at Risk & Potential Risks
	Control Measures
	Comments / Action
	Residual Risk Rating 
H M L

	Spreading Covid-19
	M
	· Staff

· Visitors to the premises

· Cleaners

· Contractors

· Vulnerable groups – Elderly, Pregnant people, those with existing / underlying health conditions

· Anyone else who physically comes in contact with the centre.
For the purpose of this risk assessment ‘attendees’ refers to any of the above. 


	Hand Washing

· Hand washing facilities with soap and water in place.

· Stringent hand washing taking place and signage to advise all attendees of this at all handwash areas.
· Signage at the entrance to the centre also advising this.

· Hand gel station available in entrance hall.
See hand washing guidance.

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
· Drying of hands with disposable paper towels advised and notices in bathrooms / kitchen. Hot air hand dryers are turned off in toilets - they are not recommended as they can distribute droplets. 
· Gel sanitisers should be made available in any area where washing facilities are not readily available.
· Internal doors to access areas of use during the session to be kept open (if possible) to limit the amount of people required to touch areas in the centre to open and close doors. 
· People attending the centre advised to refrain from touching things where practicable. 
· Respiratory hygiene- Everyone is encouraged to avoid touching their mouth, eyes, and nose. Tissues need to be disposed of into a bin, then hands cleaned. “Catch it, Bin it, Kill it” posters are viewable around the centre to support this.
Cleaning

· Cleaning contractor to carry out full clean of the centre midweek mornings before hiring takes place. This will include disinfecting objects and surfaces that are touched regularly particularly in areas of high use such as door handles, light switches, entrance area and door, using appropriate cleaning products and methods.

· Cleaning contractor to carry out deep cleans in accordance with recommendations from cleaning contractor based on guidance. 

· Hirers to bring own disinfectant products to complete a ‘before and after session wipe down’ of high use areas. This is to be kept out of reach of children and stored safely.
· If Covid case confirmed on site: Additional cleaning as per guidance will be carried out. 
Social Distancing

· Signage to identify 2-meter distancing is in place on the floors of the main hall.
· The amount of attendees (people in the centre) will comply with that recommended by the Government Guidance. Latest guidance can be found here;
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing
and here;

https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities
· Hirer to reiterate social distancing in advance of the session and if several people arrive at once for the session they are directed to queue to enter (socially distanced) to allow time for hand sanitising on entry. 
· Any activity set up to be laid out in line with social distancing guidance and staggered entry and exit to the session advised. 
· Hirers to consider introducing a one way flow system for entry and exit if this is practicable for their session.
· Hirers clients advised to bring their own pens / matts/ or other equipment where appropriate. (Including hand gel)
· Where possible, non-fire doors and windows should be opened to improve ventilation in the premises.
Face Coverings
· Some users will be required to wear a face covering and will be required to keep it on throughout their visit to the community centre.

· Hirers are responsible for checking the latest government guidance in advance of their session to confirm if this guidance is relevant to their specific hire purpose. 
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities
· Hirers are then responsible for giving this information to anyone that will be attending their session. 

· VXCC staff may not be required to wear face coverings when at the centre, but may do so if the situation is deemed necessary e.g. when hosting sessions for those in a vulnerable category. 
· If users of the centre wear a face covering, it is important to use them properly and thoroughly wash hands before putting them on and taking them off.
Symptoms of Covid-19

If anyone is unwell with a Covid-19 symptoms, they should not attend the centre and report their symptoms to the NHS Track & Trace https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works 
They should also not attend the centre if they are self-isolating due to symptoms in their household. 

If advised that a member of staff or public has developed Covid-19 and were recently on our premises, the Centre Manager will contact the Public Health Authority to discuss the case, identify people who have been in contact with them and will take advice on any actions or precautions that should be taken.
If this occurs, Hirers of the centre will be contacted and notified so they can contact their attendees where necessary. 
	Hirers should ensure internal doors are open in advance of attendees arriving. Consider also propping open front door to centre and rear doors as they swing shut easily (if safe to keep open).
Ask all who attend the centre to hand sanitise on arrival / departure. 
Do not allow public who are not attending for the purpose of your hire, to access toilets/ centre. 

Advise all to bring hand sanitisers with them and hirers to put sanitisers in areas attendees will be present that do not have wash facilities. 
Hirers to bring small ‘cleaning kit’ for use at the centre before and after session on high use areas / equipment such as handles / toilet / doors etc. Ordinary household cleaning products can be used for this. 
Hirers to carry out a ‘toilet checklist’ before and after sessions and sign this – located in the toilet area.
Hirers to provide guidance to their attendees on how to enter / exit to ensure social distancing (e.g. staggered where possible) in advance of the event where possible. 
Hirers to manage entry and exit timings of attendees if needed to reduce pressure at these points. 

Hirers to ensure attendees are adhering to social distancing measures during hire.
Hirer to take record of up to date contact information for all people who attend the centre during their period of hire in line with track and trace guidelines and promote use of the check in QR code to the front of the centre. Those who do not use the QR code will need to have their attendance logged with the hirer.  
Hirers are responsible for checking government guidance on face coverings to confirm if face coverings are to be worn for their session activity, in line with Government Guidance. 

If face coverings are required for their hire activity, hirers will need to provide this information to their attendees and monitor that this guidance is adhered to throughout their period of hire. 
Hirers to promote the contents of this risk assessment or other risk assessment specific to the activity held at the centre with attendees and follow actions identified within the Risk Assessment(s) to ensure the centre remains Covid-19 Secure.

	L


	Signed: J Ronan

	Copies passed to:

Copy made available via website, sent to all current user groups and spare paper copies available for hirers/ attendees at reception desk. 
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